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Portable Drill Notes 

 
Requirements: 
 
Proper eye protection must be worn—operate only with instructor’s permission and after 
proper instructions have been received. 
 
1.  Select the correct drill bit just like you would for the drill press. 
2.  Secure a piece of scrap wood and the good wood to the table so that it will not 

move around while drilling. 
3.  Make sure that the switch is OFF, the chuck key is removed, and that your work 

area is clean and dry BEFORE you plug the drill in and turn it ON! 
4.  Drill with straight, even, and steady pressure. 
5.  When drilling deep holes, withdraw the drill bit several times to clear the area. This 

helps to provide a SAFE and even drilling process. 
6.  As with any machine DO NOT PANIC if something “goes wrong.” Turn it OFF, 

unplug it, and tell a teacher. 
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Portable Drill Written Test 

 
Use the correct heading and write the answer on your own paper. Use the BEST answer 
to complete 
the following: 
 
1.  You (� Should � Should not) secure a piece of scrap wood to your worktable. 

2/3.  Make sure that the drill is switched (� on � off) and that the work area is clean 
and (� dry  � wet). 

4.  You (� Should � Should not) drill with straight, steady, even pressure. 
5.  To provide for a SAFE and even drilling process, you need to clear the area as you 

drill. To do this you need to ___________________________________. 
6.  As with any machine, if it is NOT working properly you should: 
______________________________________________________________________ 
 
List five SAFETY procedures you should do before you operate this machine: 
7.  _____________________________________________________________ 
8.  _____________________________________________________________ 
9.  _____________________________________________________________ 

10. _____________________________________________________________ 
11. _____________________________________________________________ 
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Portable Drill Written Test Key 

 
1.  Should 
2.  Off 
3.  Dry 
4.  Should 
5.  Withdraw the bit to remove the sawdust 
6. Turn it off; unplug; and tell your teacher 
 

List five safety procedures you should do before you operate this or any machine: 
1. Wear proper eye protection. 
2. Obtain instructor’s permission to use machine. 
3. Make sure the table is stable. 
4. Make sure the area is clean and dry before you plug the drill in. 
5. Withdraw the drill bit several times to clear the area when drilling deep holes. 
6. If something goes wrong, turn off the machine and tell the instructor. 
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